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Neighbors Engaging Candidates for Public Office:
Event Planning Toolkit

Planning an event for neighbors to engage with candidates for elected office is easy and fun and important for your community!  What can you accomplish?

Build relationships with candidates that may last beyond your event 
Educate candidates about community issues
Learn more about candidates and their public policy positions
Raise public awareness of issues you care about 
Build partnerships within community, through organizing your event

Educate Candidates About Housing Needs in Your Community.  Housing is essential infrastructure for our communities.  But Minnesota does not have sufficient housing to support working families, and a thriving and growing economy.  Let candidates know why housing is important to you and ask them to make housing a policy priority.

Ready to plan your event?

	Ready, Set, Plan Your Event!

	Who are your planning partners?

	Finding partners from the beginning, whether they are individuals or organizations, helps broaden buy-in to your event, brings more hands to help with planning ideas and tasks, and helps with outreach to neighbors.

	What are your goals for the event? What do you hope to achieve?

	Talking through your goals with your planning partners helps ensure they are achieved.  Your goals can range from meeting and getting to know candidates, to ensuring they answer particular questions important to you.

	What is the format for your event?

	Candidate forums, informal social gatherings, and tours of important community locations, are just a few ideas for your event format.  If you choose a candidate forum, you will need give special attention to who will moderate the forum, whether you will have set questions for candidates, how much time opening and closing statements, how you will manage audience questions, and how you communicate these important details to the candidates.

	Are there more organizations and individuals who will join you in promoting and planning your event?

	Bringing more partners to the table will help bring attention and people to your event, and makes your event important for candidates to attend.

	What location for your event?

	What locations fit the format of your event and fit your budget?  Be careful to review accessibility of your potential venue.

	When do you want your event to occur?

	Review common calendars to be aware of important dates including religious holiday.  Consider when you want your event to happen in relation to important dates such as candidate filing deadline, primary, and the general election.

	Invite the candidates!

	Assign one person to be responsible to invite the candidates and be available for questions they may have.

	How will you get the word out and encourage neighbors to attend?

	Ask planning partners to help bring neighbors to the event; think through other traditional ways to advertise, including with flyers, social media, and personal outreach.

	How will you develop a plan for your event, including assigning roles and responsibilities?

	Work with your planning partners to develop an event plan; pay special attention to how many volunteers you may need to perform tasks.

	Are there special guests you want to invite to your event?

	Don’t forget to alert the media! 

	How will you record the event?

	Photos are important, including for promoting the event on social media.  You may want some way to document the questions and candidate answers at the event if at all possible.

	How will you share information about the event after it happens?

	Use your imagination!  Using social media, writing a letter to the editor, and more help your event receive attention.
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